MassDEP, Bureau of Air and Waste

SW48- Third Party Inspector License

Instructions for Online Filing
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SWA48 Third Party Inspector License

» How to create an account in ePLACE
» How to file an online application

» How to pay the application fee

» How to check your license status

» How to get help
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Register for an Account
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account in eLicensing

@ ) eLicensing and ePermitting Portal

® First time users CIiCk here i Ry N A O IR T e T i e R

e Be sure to provide.your
full name, address, ang
contact information when o
setting up your account.

elcome to the Commomwealth of Massachusetts ePLACE Legn

Pal U Wownar o E-mpd
The {imr o ple ter i acteis

e s = [ ST the Commonmiv

0y #¥] ITF TN 1

Fasowmes

@ EEA ePLACE Portal



File an Online Application

* Click here to start (if you don’t already have a
certification and this is the first time using this system)

Dashboard My Records

Advanced Search «

My Account

S

¥ logged in to the C lth's eli i d ePl Portal F“E an Online
Ou are now 2d I [0 CiMMOMmaea S 2LICeNnsing and erilace Forial - -
s s Application

Welcome LICarlson

What would you like to do?

- File an Online Application
- Renew a License, Permit or Certificate
- Amend License, Permit or Certificate Information
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File an Online Application

« Read and accept the Terms and Conditions

Click the checkbox and click “Continue”

[ File an Online Application ]
Oniline Applications and Record Authorization Form
Welcome to the Commonwealth of Massachusetts elicensing and ePermmitting portal
Im order to continue, you Must review and acocept the terms outlined as set forth
below . Clhick the "Contimnue” buttbon in order 1o procesed with the online submission
Process.
in order to perform licensing and permitting transactons online, you were reguired o~
o reqgister for the elicensing and ePermitting Portal. All registered users of the
elicensing and ePermmittng Portal are required o agres to the following:
1. Use of the Commonwealth of Massachusetts el icensing and ePaermitting Portal is
subject to federal and state laws. which may be amended from time o tme.
imcluding aws governing unauthorized access o cormpLuiter systems. Onlirne
inQuiries and transactions create electronic recornds that in some instances miqht
1 I hawe read and accepted the abowve terms.
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File an Online Application

* Click on “Energy and Environmental Affairs” and “Apply
for a DEP Authorization”. Than click “Continue”.

CLICK ON THE BELOW LINKS TO APPLY FOR AUTHORIZATIONS FROM DIFFERENT DEPARTMENTS:

ENERGY AND ENVIRONMENTAL AFFAIRS (DEP, MDAR, DCR)

(J APPLY FOR A DEP AUTHORIZATION
(J APPLY FOR A MDAR AUTHORIZATION
(O APPLY FOR A DCR AUTHORIZATION

LINK YOUR ACCOUNT

\U/ EEA ePLACE Portal
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File an Online Application

o Click the “Solid Waste” to see available applications

e Select SW48 and Click “Continue”

The following are the Authorizations for the selecled Department:

Alr Quality (AG)

Drinking Waler [DW)
Hazardous Waste {HW)

i Notification of on-site recycling activity

Sodid Wasts [5W)

| 5WA4B - Third-Party Inspector Qualifications Statement Application

Toxic Use Heduckon [TUR)

1 TU - Geanaral Practice Plannsr Application
71 TU02 - Limited Practice Planner Application

WEEe Wiattr Marudgiimat (WM

o Continue Application =
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1. Applicant Information

« Click on “Instructions” for e
more information about TS TR
this license

Prowsiong

Third-Party Inspector Categories

o Select the type of license
you are applying for

Wiaste Ban Inspector Operaton And Mantenarce Inepecior

 Click on the certification
box

Cypmration And Mainienanig with faksscton Imgacior

All Third-Party Inspectors

By checking the box prosided you are certihng that you have sn m-dopth inowledge and undanstanding of soled wasie

 Continue or “Save and

resume” :

.
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Solid Waste Third Party Inspector Reguirements

 The Requirements to be a Third Party Inspector are
found at 310 CMR 19.018.

 There are three Inspector Types:
» Operation & Maintenance Inspector
» Waste Ban Inspector

» Operation & Maintenance Inspector with Asbestos Credentials

e You can apply for one, two or all three inspector types
but must meet the requirements and provide
documentation for whichever type you have chosen

W eea epLACE Portal



Solid Waste Third Party Inspector Reguirements

Third-Party Oparation b Maintenancs [0FM} Inspector Dualifcations

e If you have selected the O& M
Inspector type, you will be asked
to certify that you have three or
more years of experience and roesions egatasors & e

siale thal | hawe 3or moe veors Bl Aul-lirme profeasonsl prpeees . or oort - Ume sqursniant
7R

provide details of your experience.

Wadid Mansachanits Reghlemed Profiisonsl Ergigsss [FE |
¥
corrrie Mot +

» |dentify your professional licenses
or provide details of your
education and experience.

Exprin Cate: *

‘walkd Mazsarhisptis HI:!]"II":'I’\I aantaran

valid Mansac ety Liceroel Sie Prolessonal (L5

 C(Click “add a row” to add education

Education and Other Professional Experience

and experience

* Required information is indicated -
by a red asterisk B b G i il (2, St
[ dtgutiom | = | i Gebociad | Ot St |

&
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Solid Waste Third Party Inspector Requirements

SINAA - Third-Party Inspector Qualifications Statement Application

* For anyone applying to
become a Waste Ban
Inspector, indicate Sep L Agpcaton Spcic o> age 2of 4
whether you have taken  missyusessigeo oo
the MassDEP Waste Ban

 Keplcation Specil Fee Appica e
* Speciic iy £ Documents ¥ erovisons 4 Contrbutons 3 Revew

miicaies e fid

T e Dt s vestered Tind-Party Wasle Ban Irspocor, vou mut Rave completad the ManDER waste ban trming coume. Far additonal

I n S pe Cto r Tral n I n g Or rricemeytoen o the dufies and responsidties of a Waste Ban fmpecior Piease oy Hee

| plan b attend b have not yet been able bo register

whether you plan to take -

| abtended thiz course an Date

this training.

11
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Waste Ban Inspectors

 Note on the MassDEP waste ban training requirement: To be listed as
an individual qualified to be a third-party inspector for waste ban
Inspections, you must have taken the required MassDEP training. Because
the agency has been unable to provide sufficient training sessions to meet
the demand, however, you may indicate on your application that you plan to
attend this training in the future. As long as you meet the other applicable
requirements, you will be conditionally listed as a qualified third-party waste
ban inspector. See

to learn more about upcoming MassDEP training opportunities.

» Please note that you may not conduct third-party waste ban inspections
until you complete the required training.

@ EEA ePLACE Portal
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2. Documents

o See the dOCU mentS that SW4E - Third-Party Inspector Guatifications Statermant Application

Applicaon S Froe Applicam and
1 Speciie Infa ¥ Documems 3 Prowoion ) Cominbuan 5 Ravh

must be attached (such as =

Step 2:Documents>Page 1 of 1

a resu me) [l Feanie atiach prom regmse belowe Babe ues thr ressme drecr@ey your eaperenoe ot bollessng arens of the sola] st managemens held
1 Earisgig a kel wete lackity,

2 Dewgring ey b sty lackiey

n 1y s i 1 Lezdd e, oo

e Your resume should

2 WRTE SERETAETROE PEgaiTheg: T SpsTHim v Managemet oF wlad sair Lok

rride it s e repomdsliiey with il e ormatom o demcmirets Hhal g w0 P ime sapeyes e Ao rclude ey

i dermicimt xRy
o= |.'I"J-:,',...|.'I". b ;I':\.r.l-'-..IHn:.-; w well a oy oier degress yoo heve samed

describe your experience

. List af Documeants
In:

» Managing a SW facility Bocuments

| L Pemarme with Seemeary of Exparience

» Design/ engineering of an SW
facility

Attach Documents

» Inspecting SW facilities

T2 manrmmim ke soe alowed i 190 M0

» Other SW experience

Marre | i ik Lata Lyrtidn Ui i mzhy Banan

M recond e

e To attach documents
electronically, cIick/ S
“Browse” to start ‘Savs ant e tar

P S
& U; 4
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2. Documents (Attaching)

* You will get a pop up box. File Upload

Tha raxemsm fle iz

» Click “Browse” on pop up

* Find you're the document you
wish to attach on your
computer

e Click on the file name then
click “open”

 Once the document uploads in
the file upload box, click
“Continue”

@ EEA ePLACE Portal
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2. Documents

* Pick a document type from the Atiach Documents

drop down IISt and type In a Thee: rramrewm He sz alowed & 100 MB
description of the document you\ . &  «
attached iAo

 C(Click “Save”

e
« The document will take a minute ,
to load. When complete youwill o
get the following message ———

The attachment(s) has/have been successfully uploaded.

It may take a few minutes before changes are reflected. m m
C : : : Continue Application »
e Click “Continue AppllcatW_

/_‘\‘.Z :;;_-\
NN

\@/ EEA ePLACE Portal
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3. Applicant and Published Information

« Applicant Information is imported from your login account.

* You have an opportunity to modify what would be published or shown
on our website (fields with red asterisk are required)

Published Information

Information from this application will be made available to the public. By default, the information listed below is from your account profile. To make
changes to your account profile, save/resume this form, go to Account Management, and make the changes. When you next access this form, those
changes will now appear. First name, middle name (if provided) and last name can only be edited through your account profile. Phone #, email,
company name and address fields may be edited on this form without updating your account profile. Please note that EITHER an email address or a
phone number must be provided. City, State and Zip code are also required fields.

Company Name: *First Name:
Ted
Middle Name: *Last Name:
Smith
*Telephone Number: (/) *E-mail Address:
6177775555 tedi@acl.com
PO Box/ Address: = City/Town:
10 Winter Street Boston
* State: *Zip Code:
MA 02144

P :;'73,\,
e
@/ EEA ePLACE Portal
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3. Applicant and Contributors

e The Applicant Information box will show the hame and address of the person
currently logged into the application. This is the applicant. If the person filing out

the form is NOT the applicant, please log out and have the applicant log in to
complete the form.

» Click “Continue Application” if the correct person is shown as the applicant. Ignore
the “Edit or View” link- this has been disabled.

Applicant Information

To review or certify this application, click on the "Continue Application™ button. For most applications, if you are not the applicant, you will only be able
to review. After reviewing, you will need to click on the "5ave and resume later™ button, and have the applicant log-in to certify.

Applicant Information:

Ted Smith

10 Winter Street
Boston, MA, 02144

Telephone #: 617-777-5555 Email: tedsmith@email.com

Edit or View

—
T Y
£ £
{ .
[

~
-
)

\@/ EEA ePLACE Portal
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4. Review

W510 - Cross Connaction Certification Application

* Review your application e ommes NSNS 4w st

Step 4 : Review

o Click “Edit Application” if Contion Ak’ 0 Rl
you want to update or
change any informati
you provided.

Hwou aresss ar ifes Spvrw page ghre selscnng Seaume Appdcaoon” froem o dandbcant, and ifen select Fack up winere | bt ol L you will meed b
ki O ~Agadagand and Coivinbidors tale ar the 2oy of fhed foge, amd then ok Coninid” s Ak gubemstg this apgdicatsn

Edit Rpplication
Centification Type
Ceriification Type: Backticnw Prevention Diessce Tester
Dachiflond Presvnmaion Devios Tessor Training Prosvided by |enpanizatson) abc
Bachfiow Pravuntion Device Tester Date of Examinaticn D320 T
List of Documants
Dhsc e Reguired Documents: 1 Proof of writben and

practical certification exarminaton which =
approved by the Departmend for Backfow
Prevention Device Tester

Cithimit Mnrimants b Kail-

ﬁ;\\

=)

[5%;

]
\

\@/ EEA ePLACE Portal
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4. Review

» Read the certification

Applicant Information m
statement
. . Laurel ] Carlson Telephone #:617-348-4095
° C h eCc k th e b OX ag reein g to |t gg;;‘;’}'m%g%ﬁg;gw E-mail:Laurel Carlson@state.ma.us
United States

. 13 : ”
i C I I C k C O n tl n u e "l attest under the pains and penalties of perjury that: A

3. I have personally examined and am famitiar with the information contained in this submittal, including any and all documents
accompanying this certification statement; b. the information contained in this submittal is, to the best of my knowledge, true,

i O N LY th e ap p I I C a n t I n W h 0 S e accurate, and complete; c. | will: . personally conduct and complete third-party inspections in accordance with the performance

standards in 310 CMR 19.018(6) through (7); ii. prepare accurate and complete third-party inspection reports in accordance with

n am e th e Ce rtlfl Catl 0 n WI | I b e the performance standards in 310 CMR 19.018(6) through (7) and submit third-party inspection reports to facility owners and
i S S u e d C an C I I C k O n th I S b 0 X operators in accordance with the requirements of 310 CMR 19.018(8);ii. not make any false, inaccurate, incomplete or v

misleading statements in any third-party inspection report; and iv_ file with the Department an updated qualifications statement

an d Ce rtlfy th e ap p | |Cat| O n (] By checking this box, | aqrez to the above certification. Date:

P :;'73,\,
e
@/ EEA ePLACE Portal
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5.
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Pay Fees

Both “Pay Online and “Pay by
Mail” are available.

If you select “Pay by Mail”, the
application review will not start
until the check has been
received

Online payment requires
payment of a service charge.

' EEA ePLACE Portal

Step 6:Pay Fees

Listed below is the fee for the authorization that you are applying for. The following
screen will display your total fees.

Payment may be made by electronic check or credit card for a nominal processing
fee. The electronic check fee is $0.35 per transaction. Credit card payments are
2.35% per transaction. Clicking on the PAY ONLINE button will bring you to the
secure online payments portal. Once you have made payment. you will be returned
to your application for submittal.

Payment may also be made by mail. However, review of your permit will not begin
until payment is received. By clicking on the Pay by Mail button, you will have
submitted your application. You will receive a notification email with the location and
address to send your payment. That information is also available in the instructions
for this authorization.

Application Fees

Fees Armount
SW48 Application Fee 5595.00
5$595.00

PayOnline» | Pay by Mail»

20



Pay Online

If you select “Pay Online”
you will be redirected to a
third party payment page.

[RES— -

Provide the information
required on this page and
click on “l accept” to
indicate your acceptance
of the MassDEP and

Ncourt Terms Agreement.

@ EEA ePLACE Portal
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Pay Online

e At the bottom of the page
IS the button to “submit
Payment” or, if you wish
to change your mind and
pay by mail, Click the
“Back” button to return to
the application

Please clickhe hack buton o etim fo your applicaion
Back

Submit Peyment

W eeaepLacE Portal
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6. Record Issuance

« After you've chosen and
gone through the

WS10 - Cross Connection Certification Application

. 1 2 Documents 3 é%ﬂlt'ﬁgﬁgpsd 4 Review 5 Pay Fees 6 Record Issuance
payment option, the
screen indicates the Step 6:Record Issuance
appl ICatlon has been Successfully Completed.

successfully completed.

° ThIS |S your record \ Thank you for using our online services.

Your Record Number is 17-WS10-000499-APP.
number!

Conditions

* If you decided to “Pay by

Showing 1-1 of 1

19y . .
Mail”, you will receive Documens -1 Uposdd
ay = . Required Documents
e m al | I n Stru Ctl O n S O n Proof of written and practical certification examination which is approved by the Department for Backflow Prevention Device Tester
Required Documents
how to mail payment plosdeal | o/osiz0

(please attach your
record number)

You will need this number to check the status of your application.

@ EEA ePLACE Portal
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After Submittal

« The following Notifications will be sent you to via email:

» Authorization PIN — Allows you to share your application for any reason
(but in most cases, you will probably not use this).

» Confirmation of Application Submission and Payment Information —
Information about payment. This notice will include you application or
Record Number.

» Proof of Record — A printable copy of your application minus
attachments. This will be sent approximately 5 minutes after

submission.

U EEA ePLACE Portal
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Your Records in ePLACE

>

o
e =
LW N

Every application you prepare or submit will be saved in
a file associated with you account in EEA ePLACE.

From the “Your Records” screen you will be able to:

Resume Application — If you decided “Save and Resume” during the application process, you
can resume here.

Edit — If your application is not complete or requires a change after submission, you may be
given the option to edit here after the Department has confirmed this.

Pay Fees Due — If you have fees that are due (or fees that have been paid by mail but have not
been processed yet).

Amend Authorization — Once your certification has been approved by the Department and has
not yet expired, you may be able to Amend your Authorization here (i.e. upgrade your
certification, etc.)

Renew Authorization — Starting 90 days prior to the expiration of your certification, you will be
able to renew you authorization here (at this point, your certification amendment will also be
made here).

’ EEA ePLACE Portal
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Accessing Your Records

« Loginto EEA ePLA%H,MUd.] =) [mr)
Portal
o Click “My Records £

e Click In front of
“DEP” on the next screen\

+ DEP

TSN
@/ EEA ePLACE Portal
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“My Records”

View list of Applications/

. . . « DEP
Authorizations associated
with your account. i e e o

0303

Status indicates current
status

W50 - Crnoss
Connection
CertifsCation
Application

oziaeizony WY Approvess

WELD - Cross

Actions are also shown cerzarzozy U9 Connection et

here (see next page): o

pzrapory LT poirieatuld Fayment Fonaing

Application

Once your certification o e
application (status) is T

approved, you will receive = @ e comen

Application

your approval letter and pwis  Comeen

s
272152007 Certification

card via email. Komicaion

W0 - Crons

Gl w Em;:;:] 2T About to Expire

02/24/2020

A oot O

@ EEA ePLACE Portal
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To get help

* Questions about your ePLACE Account (account set up,
password, find a form, make payment, My Records)

. . or call (844) 733-7522 (7:30 am —
5pm, M-F)

e Questions about the MassDEP application forms.

e Questions about the Program Requirements for this
certification

» Tom Adamczyk Thomas.Adamczyk@state.ma.us

@ EEA ePLACE Portal
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